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Preface

This user guide provides step-by-step instructions on how an employer can enrol in an MPF scheme,
update the information and cease to participate in an MPF scheme on the eMPF Web Portal. All
screenshots are for illustration purposes only . The actual design of the portal interface may be
different.

For any enquiries regarding the eMPF Platform, please contact us through the following channels:

( )

eMPF Customer Service Hotline | 183 2622

Email enquiry@support.empf.org.hk

Hong Kong Island
Unit 601B, 6/F, Dah Sing Financial Centre, No. 248 Queen'’s
Road East, Wanchai, Hong Kong

Kowloon
Suites 1205-6, 12/F, Chinachem Golden Plaza, No. 77 Mody
Road, Tsim Sha Tsui East, Kowloon

New Territories
Suite 1802A, 18/F, Tower 2, Nina Tower, No. 8 Yeung Uk Road,
Tsuen Wan, New Territories

eMPF Service Centre

Opening Hours

Monday to Friday : 9:00 a.m. to 6:00 p.m.
Saturday :9:00 a.m. to 1:00 p.m.
Closed on Sunday and Public Holiday

Version: 1.2
Date :27 Nov, 2025
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A. Enrol in an MPF Scheme

In general, users with “Scheme Enrolment” access right can enrol in MPF schemes
which has been onboarded the eMPF Platform. To enrol an MPF scheme for your

company, please follow the steps below.

Remarks: Before you start, please ensure that the relevant MPF scheme is already
onboarded the eMPF Platform. You may check the scheme onboarding schedule on
the eMPF website. For MPF schemes which have not onboarded yet, please visit the
trustee’s website and make your request with the trustee directly.

@ Go to the eMPF Web Portal and log in.

[

Register | Activate

Log in to eMPF

Employer

[ ¥ Continue with iAM Smart ]

Select “Enrol Scheme” under “Manage
Scheme” on the menu bar.

EMPF Home Manage Manage
Eﬁ% Scheme Employee

[ Enrol Scheme ]

Welcome

Manage Enrolled Scheme

w

Employer's eMPF

Reserve Account and Forfeiture
A" Outi Account

You have 4 outstanding task(s) for follow up:

You have outstanding contribution(s)
I You have outstanding / partially settled contributions f
records and make payments accordingly.

Read the instructions, prepare the
required items listed on the screen and

click @ERAININELD .

_\
(=
4

r
[

i@ (® {®

Enrol in an MPF Scheme

20 Minutes

Step 1 Select Scheme Required Items

Select an MPF scheme for your company Before you start, please prepare the following items to
ensure a smooth enrolment process

istration / Partnership Deed /

Step 2 - 4 Fill in Company v Business.
nincorporated Body

i Evid
Information vidence

Provide and review scheme authorized person,

<

Company-related Supporting Documents
ontact person and principal’s particulars

/  Copy of List of Directors
Step 5 Set up Payroll Group

et up payroll groups, contribution and payment
details for your company

Step 6 Complete Common
Reporting Standard Self-
certification

Step 7 Upload Supporting
Document

Upload company.related supporting documents,
such as Business Regstration Certifica

Registr

Start Enrolment
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Enrol in an MPF Scheme

Select an MPF scheme and click m

Select Scheme

Select Scheme

v/  Scheme Details A

Please select an MPF scheme for your company. You may visit the Trustee Service Comparative Platform
.

and services
offered by different trustees.

MPF Scheme A v

Total Number of Constituent Funds: 29 (5

Fill in the required information step by step and click m

5 & Scheme Authorized Person
Scheme authorized person will have access to MPF scheme administration functions on behalf of the company, and will be able to grant

SelectScheme  Company. scheme administration access rights to "other users' of the company.
Information

Vv Scheme Authorized Person ~

Company Information T —

Scheme Authorized Person - Chan Tai Man v

Company Details A
Personal Details
Company Name (English) Company N
wr
of Company Scheme commencement da
chan Tai Man
01/08/2024 &
L3 AX
Date of Incorporation (DD/MMAYYYY) Place of Incorporation
0 Document Typ 0 No.
HKID LasTens B
Certificate of Incorporation No. No. of Employees Joining the Scheme (Optional) Nationsl Date of Birth (DOAMIYYY)
" Chinese 111171980
Registration Type Registration No, o chantaiman@abc.com
obileNo o No
+852 99123456 +852 99123456
Branch No, Nature of Business
Address
Hong Kong, China
Suite/ Room / Others Floor e, please input 12/F)
v Company Address v "
ek o Hovse 0 CBA Building
Block 1
+ Others v
321 Road Kwun Tong

Back Way of Communication

{ BsaveProgress

® Add Scheme Authorized Person

Contact Person

+/ Primary Contact Person v

@® Add Secondary Contact Person (Optional)

Back Save Progress
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Enrol in an MPF Scheme

o—0—90—0

©

Information Person & Contact Particulars Information Person & Contact particulars
e
Principal's Particulars Payroll Group
+/  Principal - Company Director
Payroll Group
@® Add Company Director
Y ' Payroll Group 1
v Principal - Beneficial Owner o1
er REE927374 Primary Contact Person 1- Cheung Yat Sum v
@ s wiss wrs or Other Monthly v
Given Name (E: 5t Contriby Start Day in MPF Scheme (DD/MM/YY Contribution Bills Issue Date
YatSum 01/08/2024 =] 08/09/2024 =]
« o .
D Docun IKID No. For Hid 23456(8), please input A123454 as Def Group for this 5
o
o . .
Date of Birth (OD/A ionality Yes @ o
01/08/1990 B Chinese
nddrss
Hong Kong, China v Same as the Company Correspondence Address Other Address
3 Flat v 2 Floor r
ower / House / Ot hers oor (.. lease inp )
6 Remove
@® Add Beneficial Owner Default Payment Method
Information  Authorized  Particulars Reporting e e
Common Reporting Standard Self-certificate e £k Al e A
R — a0 <] [m
h not. any tax or legal advice to you. For tax-related
your company s employer accoun
Financial Entity means the Entity of a Financial Institution, which equals to a legal person or a legal arrangement (such as a
a natural person). An NFE is any Entity that is not a Financial Institution. 123456789 ABC Company Limited
) °
+/ Common Reporting Standard Information ~
s5000
Financial Institution v
Financial Institution
Jurisdiction of Tax Residence Set up Voluntary Contri ng
NOT Hong Kong, but instead some other jurisdictions / countries / regions ‘your this.

they can take effect.

( Back Save Progress Requre Agproval o

@ Refund Approval Seting

Reauire Approval

O]

NotReauire Approval

® Add Payroll Group

Back ) save Progress Next
T N\ T
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Enrol in MPF Scheme

Upload the supporting document(s) @ Review the information and click .

shown on the page, then click m
0—0—0—0 00 —0—0

Secischeme  Company  SchemeAhorzed  Prncgals  PoyollGroup  CommonReparing Upload Supgarting  Confimation
Iformaton person & Comtact Particlars Stondaraser. Document
Person cencste
Select scheme Company  Scheme Authorized  Princpal's PayrollGroup  Commen Reporting  Upload Supporting . .
Information  Person & Contact  Particulars Standard Self- Documents Confirmation
person certicate

Step 1- Select Scheme

Upload Supporting Documents

Please upload the supporting document(s) as shown below. Certified true copy (CTC) or original copy may be required for certain documents. V Select Scheme ~
Please submit it in person or by post to the designated PO. box if applicable.
Selected Scheme Account

MPF Scheme A

Copy of Business Copy of written authorization (e.g. board resolution or written
/' authorization by Directors or Partners)/ Copy of HKID Card/ Passport of Scheme Authorized Person(s)/ A
Source of Fund Declaration Form

rustee Trustee A

o
You may d cick here ¥
Step 2 - Company Information
You can only upload 5 file up to 10MB) n g jpeg. pna, tf tif, pdf,doc, docx format at a time.
V' Company Details v
Supporting doc.png 1wk @
v Address v
Copy of Certificate of Incorporation/ Copy of Memorandum & Articles of Association/ Copy of Certificate  oters o

to identify the business type issued by official bodies/ Copy of confirmation from relevant professional

/' ortrade associations or other evidence of membership (For unincorporated body)/ Copy of HKID Card v
or Passport of Director(s), Partner(s), Sole Proprietor; Controller, Ultimate Owner/ Ownership Chart/ Step 3 - Scheme Authorized Person & Contact Person
Copy of latest Annual Return (For overseas company)(issued within the last 6 months)

/' Scheme Authorized Person v

Copy of HKID Card/ Passport of Sole Proprietor/ Employer's identity suppport document/ Copy of IRD
Form 1(a) or 1(c)/ Electronic extract of information on the Business Register/ Certified extract of v
/' information on the Business Register (For sole proprietorship and partnership)/ Ownership Chart/ Copy v
of latest Annual Return OR Certificate of Incumbency (Applicable for overseas company) (Document(s) is
issued within the last 6 months) Step 4- Principal's Particulars

(o) (Bsweraes)

Primary Contact Person v

v Principal - Company Director v

Step 5 - Payroll Group

V' Payroll Group 1 v
-ﬂ ~N Step 6 - Common Reporting Standard Self-certificate
Vv Common Reporting Standard Information v

Remarks: The required supporting
documents might be different
depending on your selected MPF

Step 7 - Upload Supporting Document

+/ Board resolution v

SC h e I I I e . v Business Registration Certificate/ Certificate of Incorporation/ Other valid document of
relevant government registration

+/  Listof Directors v

/DDA Form (If applicable) v

MPF Intermediary Information (If applicable)

Back Save Progress

Read the Terms and Conditions and click The account enrolment request has been
m. submitted. You may check the enrolment
= e . ‘ status on the My Record page. Once the
Terms and Conditions enrolment is completed, the primary

By dlicking the “Accept” button below, you confirm that: 1/ the information given in this application is
correct and complete; 2/ you understood once your application is submitted, it could not be withdrawn;

contact person will receive a notification
via email/SMS.

(<] D
F

v i lopy A
of (s)is
is

— 1 | Enrolment Request Submitted
MPF Intet 4 Time: 281052024, 1100 |

Your scheme enrolment request has been submitted. You may check the enrolment status on the "My Record” page. You can also enrol in another scheme here.

’\ BackToHome | (QNSYIVMEET]

ey ( Decline
N
ves
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B. Update the Information of Enrolled MPF Scheme(s)

In general, users with “Enrolled Scheme Management” access right are able to view
and/or update the information of your company’s enrolled scheme(s), including general
information, scheme authorized person, contact person, principal, payroll group and
contributions, default payment method and member class. To update information, please
follow the steps below.

= )
Remarks: Before you start, please make sure that the relevant MPF scheme is already
onboarded the eMPF Platform. You may check the scheme onboarding schedule on
the eMPF website. For MPF schemes which have not onboarded yet, please visit the
trustee’s website and make your request with the trustee directly.
/

@ Go to the eMPF Web Portal and log in.

'MPE o M t ]
mEn

Register | Activate
Log in to eMPF

Employer

[ ¥ Continue with iAM Smart ]

Select “Manage Enrolled Scheme” under “Manage Scheme” on the menu bar, then select
an MPF Scheme.

Manage Enrolled Scheme
G;M PF Home Manage Manage
Eﬁ% Scheme EmpIOyee MPF Scheme A

Trustee: Trustee A Employer Account No. 56463951
Enrol Scheme I

Welcome MPF Schems B

Trustee: Trustee B Employer Account No.: 54545454

Manage Enrolled Scheme I

Employer's eMPF

Reserve Account and Forfeiture
A" Outi Account

You have 4 outstanding task(s) for follow up:

You have outstanding contribution(s)
l You have outstanding / partially settled contributions f
records and make payments accordingly.
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Update the Information of Enrolled MPF Scheme(s)

Update of General Information/ Payroll Group and Contributions/ Default Payment Method/

Member Class Information

Select the General Information / Payroll Group and Contributions / Default Payment
Method / Member Class Tab, then click @

Manage Enrolled Scheme Manage Enrolled Scheme

Scheme: MPF Scheme A B Terminate Scheme ccheme: MPF Scheme A

General Information

MPF Scheme A

Trustee: Trustee A Employer Account No. 56468951

. ol 1 Resuls age - 1 Goto
Company Details Total 1 10ag < > Gou

ABC Company Limited 01/09/2023 01/08/2024

10 Offset Mandatory Contribution
then Voluntary Contribution

Payroll Group and Contributions

Way of Communication
Payroll Group 1 ~

Basic Information

Personal Payroll Group Type. Payroll Group D Payroll Group Name

Information Coll tement (eMPF.org,hi
fomaion Collecion Siake p— Regular employee o1 REE927374

cordance with its relevant Person:
Statement (eMPE.org.hiupics trustees/e Payroll Group Contact Person - Personal Details

No a (English)
Mr Chan
chantaiman@abc.com +852 99123456 +852 99123456

Contribution Details

Contibution Frequency 1
o

Monthly
01/08/2024

Contrbution Bl lssue Date
08/09/2024

Preprinteg

ement Options

Pre-printed Remittance Statement not required

Set as Defauit Payroll Group for this Scheme

Allocate Contrbutions to Employee Accounts on a Pro-rata Basis of Outstanding Contributions in Case of Underpayment

or Reser

Option for Res
Holding Cash

Correspondence Address

Count

Hong Kong, China

Fiat/Shop Unit/ Sui
Room 1

Building
Block / Tower / House / Oer:

CBA Building
Block 1
st a Distrct
321 Road Kwun Tong
Postal Code.

-
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Update the Information of Enrolled MPF Scheme(s)

Manage Enrolled Scheme Manage Enrolled Scheme

— ~
Scheme: MPF SchemeA (B reminate scheme ) scheme: MPF Scheme A B Terminate Scheme

Default Payment Method

Member Class

Member Class 1 ~

Default Payment Method 1 ~

Default Payment Method

Default Payment Method Basic Information

Direct Debit Authorization

Direct Debit Authorization (DDA) Details ves class one
¢ important note:
Yes
—— 60 65
o
limit of each fthe upper imit
Contribution Type 1
service charges costs P
The
Employer's Voluntary Contribution 1
your your
bank account is Allin-one Account. Fixed % Fixed % of Relevant Income / Basic 10
Salary minus the total of Mandatory
Contribution
Bank Code
400 oot
I $1,00000 Basic Salary From the Date of Employment
BankA
Vesting Scale
Bark Account No Bark Account Holder Nar ngiish only) o
123456789 ABC Company Limited
Reason Vestingsc
Regstration Type Registration No. (Business Registration 11 characters | Education Bureat <6
| Trade Union <5 characters | Socety 7 characters)
Business registration
20001456633 Resignaton Optionz v
Upper Limit of Each Payment (HKD)
$100,000.00 Norml Retremen Age Optiont v
o ) Eary Retement Age Option3
ac! dit
\
Option1 v
The empioyeeleaving service ofth employer due 1 i heakh Options
Option1 v
Redundiney Option3 v
ContactExpred Options v
Dismissal Option3
widon Option2
Summary dismssal Option1 v
Others Option3

Sack
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Update the Information of Enrolled MPF Scheme(s)

@ Update the information, then click .

[ General Information ] [ Payroll Group and Contributions]

V' Payroll Group 1 ~
MPF Scheme A
Trustee: Tustee A Employer Account No BasicInformation
Payroll Group Type PayrllGroup D Payell Group Name
Company Details Regular employee o REE927374
Payroll Group Contact Person - Personal Detalls
ABC Company Limited 01/09/2023 01/08/2024 v "
. e scheme ofteet . wr v chen Taian
10 Offset MC then VC v
Sumame (Cinese] Given Name (Chinese obite
" *X CEO
Others Email Address (Optional) Mobile No Telephone No
chantaiman@abe.com w2 v 99123456 w2 v 99123456
eacionatInfarmation Colecton Statsment ShEEGrG W/ACKAD)
eerenul Informat
Collection Stternen eMPEorg s stees/n
Contribution Detalls
Yes ® N
Contrbution Frequency It ContriutionSartDay in MPF Scheme 2nd Contribution SartDay in MPF Schere
vt SDIMMATKfor Semsmontly Contiion
Monthly
0110812024
0810972024
Pre-printed Remittance taterent Optins
pre-printed Remittance Statement not required v
et s DefautPayrll Group for this cherne
Ves
Alocate Cntribution to Emplayee Accounts on aPro-ata Basis of Outstanding Cotributions in Case of Underpaymen
Default Payment Method 0 ”
No
pion for e "
V' Default Payment Method 1 ~
Holding Cash
Default Payment Method
Oefautt Payment Methog Correspondence Address
Other Paymen Method ® Oirect ety Autnorizaton
Same as Regisored Office Address @ other acress
Direct Debit Authorization (DDA) Details
County /Region ay
. Hong Kong v
G- mportantnote:
wop  UnitSute / Room
Floor e, please nput 1217
1 Room v Floor v
oo paymen. f th upps
Senice charges coss
Block ! Tower / House / Others Buiding
other 1 Block - CBA Building
N : i Lol 321 Road Kwun Tong ~
bank account s Allin-one Account.
posta Code
Sank code
400 v o
fank tame Bank Account Details for Refund in case of Contribution Overpayment
& e ofyour
Sank Account No Sank Account Holder Name (ccept Engsh o
123456789 ABC Company Limited
setup o @ secopiater
Registration Type
@
Voluntary Contributions Miake Lump Sum Voluntary Contributians
erLimit of Each Payment (HKD) et up Voluntry Contribution Option a
$100,000 ves

Approval setting

’\ Cancel ) Save Contribution ApprovalSetting
- Require Approval Not Require Approval

Require Approval @ NotReaquie Appronal

{ Cancel ) Save
. /
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Update the Information of Enrolled MPF Scheme(s)

Member Class

Member Class 1

[ @® Add Member Class

e ~
\ Cancel ) Save
N /

Member Class

Member Class 1

+/ Member Class 2

w Employees to Withdraw Voluntary Contributions

ves @® o
Class 2

.
65 60

Set as Default Member Class

Contribution Type 1

Employers Voluntary Contribution 1
Voluntary Contributions
Fixed %
Optio
Fixed % of Relevant Income minus the relevant employer/employee portion of Mandatory Contribution, Capped at $Y ...

ixed Percentage (%)

10 %

Basic Salary

Entitlement

From the Date of Employment

Vesting Scale

Resignation option1 v

The employee reaching the non-statutory retirement age

indicated in the "Normal Retirement Age”. option1 v
e ey peveman % option1
The death of the employee during the employment with his option1_
employer

The employee leaving service of the employer due to i health Option1 v
The employee leaving service of the employer due to total option1 v
incapaci

Redundancy Option 1 v
Contract Expired Option 1 v
Dismissal Option1 v
Laid off Option1 v
Summary dismissa Option1 v
Others Option1 v

@® Add Contribution Type

0 Remove

® Add Member Class

Cancel ) Save

MPF Scheme Enrolment & Scheme Management - Web Portal User Guide (Employers)

@

Remarks:

» For General Information updates,
you can only edit the Offset
Sequence and Consent on Receiving
Direct Marketing Materials.

* For Payroll Group and Contribution
updates, you can add new payroll
groups and update the Contact
Person, Correspondence Address,
Bank Account Details for Refund in
case of Contribution Overpayment
and Approval Setting of an existing
payroll group.

* For Default Payment Method
updates, you can change the settings
of Direct Debit Authorization.

* For Member Class updates, you can
only add new member classes.




Update the Information of Enrolled MPF Scheme(s)

@ Review the information and click (LD @ Read the Terms and Conditions and click

Confirmation
Terms and Conditions

Information Change Details

By dlicking the “Accept” button below, you confirm that: 1/ the information given in this application is
correct and complete; 2/ you understood once your application is submitted, it could not be withdrawn;
Member Class 2 A and 3/ you have read and agree to be bound by the Terms & Conditions below.

Basic Information

Allow Emplo Withdraw Voluntary ber Class Name
Contributions
Class 2
No
Early Retirement Age Retirement a as Defauit Member Class
60 65 No
Contribution Type 1
Contribution Type
Employer's Voluntary Contribution 1
Categorization of Voluntary Contributions  Option Fixed Percentage (%)
Fixed % Fixed % of Relevant Income minus 10

the relevant employer/employee
portion of Mandatory Contribution,

Capped at $Y amount
Decline Accept

Definition of 'Income’ Definition of "Service" for Vesting
Entitleme

Basic Salary
From the Date of Employment

Reason Vesting Scale Option

Resignation Option 1

‘The employee reaching the non-statutory retirement age  Option 1
indicated in the "Normal Retirement Age".

‘The employee reaching the non-statutory retirement g Option 1
indicated in the "Early Retirement Age".

‘The death of the employee during the employment with his  Option 1
employer

The employee leaving service of the employer due to ll health  Option 1

The employee leaving service of the employer due to total  Option 1
incapacity

Redundancy Option 1
Contract Expired Option 1
Dismissal Option 1
Laid OFf Option 1
Summary dismissal Option 1
Others Option 1

-

Back

@ The change request has been submitted. Please go to My Record to check the change status.

Change Request Submitted

Reference No.: DMD1408610000050573 | Submission Date & Time: 28/06/2024, 12:11
You have selected "Require Approval” under the refund/contribution approval setting of this scheme. Al refund and contribution
requests submitted for this payroll group under this scheme must be approved by the person(s) with relevant approval access rights
assigned by your company before they can take effect. Please remember to set up the access right on the "User Management” page.

Y
Back to Home ) Go to My Recol
\ y
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Update the Information of Enrolled MPF Scheme(s)

Update of Scheme Authorized Person [ Contact Person Information

Select the Scheme Authorized Person / Contact Person, then click @

Manage Enrolled Scheme

Scheme: MPF Scheme A

l Scheme Authorized Person I

—
( m Terminate \\ ( ‘Add Scheme \
v(e -

scheme )\ authorzea ereo
_ooeme N\ CUhormeeremer J

Name Job Title:

CHANTAI MAN

Total 1 Results

Manage Enrolled Scheme

Scheme Authorized Person

Personal Details

Mr Chan
B x;;
LgsTeers g 1171111980
o

Contact Information

chantaiman@abc.com +852 99123456

Address

Hong Kong, China
E

321 Road

Way of Communication

English

topage v < 1 > Goto

Tai Man
HKID No.

Chinese

+852 99123456

Block 1

Kwu Tung

ok

Manage Enrolled Scheme

Scheme: MPF Scheme A v (B Terminate scheme )
Contact Person
Primary Contact Person ~

Personal Details

Title Surname (English Given Name (English)
Mr Chan Tai Man

( ) Given Name (Chinese) Job Title
L KX CEO
Email Address (Optional) Mobile No. Telephone No,
chantaiman@abc.com 485299123456 +852 99123456

Back \‘
)

Tips: Please be mindful when assigning user access rights, as this may allow users to
access sensitive information, including staff salaries, personal data etc. For detailed
information on access rights associated with each function, please refer to the
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Update the Information of Enrolled MPF Scheme(s)

@ Update the information, then click .

[ Scheme Authorized Person ] [ Contact Person ]

+/  Scheme Authorized Person ~ +/  Primary Contact Person ~

Personal Details Select Primary Contact Person

Select from Authorized Persons
Other v

e (English

Personal Details

o | o . = [
]
bl to Telephone No. @® Add Secondary Contact Person
+852 v 99123456 @ +852 v 99123456
Address . a
@ Add Scheme Authorized Person
(C)
= N
Remarks:
1) The personal information of Scheme Authorized Person can only be updated by their
own
2) Users with “Enrolled Scheme Management” access right can
- View, add and remove other Scheme Authorized Person, Contact Person and
Principal
- Edit Contact Person information
3) Each company can only have a maximum number of two Contact Persons
. /
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Update the Information of Enrolled MPF Scheme(s)

@ If you wish to apply the updated @ You will need to upload supporting
information to all schemes under this documents for certain updates. Follow
company (if applicable), click _ the instruction to upload the supporting
If not, please click . document(s) listed on the screen and

click @E2D.

L Upload Supporting Documents

1t

PI Please upload the supporting document(s) as shown below. Certified true copy (CTC) or original copy may be required for certain documents.

v — Please submit it in persan or by post to the designated PO. box if applicable.
4 v : : |
d r\)

Do you want to apply your updated information
to all schemes under this company account?

~/ Board resolution ~

You may drag and drop the fle here or click here to select your file.

You can only upload 5 file (up to 10MB) i Jpg, Jpeg, png,t,f, p, doc, docx format ata time.
—

( skip ) Confirm
- supporting_documentsjpg oeske @

V' HKID Card Copy / Passport Copy ~

You may tag and o el her o et o selectyour e

‘You can only upload 5 file (up to T0MB) in ipg, ipeg. png, tif, iff, pdf, doc, docx format at a time.

supporting documents jpg asuke @

/ N
\ - /

Remarks: The requirement on
supporting document is different
depending on the information you have
updated.
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Update the Information of Enrolled MPF Scheme(s)

@ Review the information and click m @ Read the Terms and Conditions and click
Confirmation .

Information Change Details

Terms and Conditions

v By clicking the “Accept” button below, you confirm that: 1/ the information given in this application is

correct and complete; 2/ you understood once your application is submitted, it could not be withdrawn;
and 3/ you have read and agree to be bound by the Terms & Conditions below.
Scheme Authorized Person ~

Personal Details

Tite Surame (English) Given Name (English)
Mr Chan Tai Man

Las7ees @8 s Chinese

485299123456 @ +B52 99123456

Addr
Hong Kong, China
Room 3 2Floor
Building
ABC Building
Disrict
Kwun Tong
Upload Supporting Documents
Board resolution ~
supporting_documentsjpg 0883K8
HKID Card Copy / Passport Copy ~
supporting_documentsjpg a226%8

s ~
\ Back ) Submit
. J

@ The change request has been submitted.

&

Change Request Submitted

Reference No.: DMD1408610000050870 | Submission Date & Time: 28/06/2024, 14:07

Remember to submit the certified true copy (CTC) or original copy of HKID Card Copy / Passport Copy in
person or by post to the designated PO. box.

(" Back to Home Go to My Record
N /

Remarks: You may be required to submit the certified true copy or original copy of
certain supporting documents to effect the change. Please refer to the instruction
shown on this page, if any, to make submission.
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C. Cessation of Participation in MPF Scheme(s)

In general, users with Scheme Termination access right can terminate your company'’s
participation in an MPF scheme which has been onboarded the eMPF Platform. To
terminate a scheme, please follow the steps below.

= )
Remarks: Before you start, please ensure that that the relevant scheme is already
onboarded the eMPF Platform. You may check the scheme onboarding schedule on the
eMPF website. For MPF schemes which have not onboarded yet, please visit the
trustee’s website and make your request with the trustee directly.
/

@ Go to the eMPF Web Portal and log in.

o m Em

Register | Activate

Log in to eMPF

Employer

[ ¥ Continue with iAM Smart ]

Select “Manage Enrolled Scheme” under “Manage Scheme” on the menu bar, then select
an MPF Scheme.

@MPF Manage Manage Manage Enrolled Scheme
Home Scheme Employee
BES ploy
MPF Scheme A
Trustee: Trustee A Employer Account No.: 56444325
Enrol Scheme >
Welcome
MPF Sch B
Manage Enrolled Scheme | Trustee: vc xer:e Employer Account No.: 56450619
Employer's eMPF B

Reserve Account and Forfeiture

A" Outs Account

You have 4 outstanding task(s) for follow up:

You have outstanding contribution(s)
I You have outstanding / partially settled contributions f
records and make payments accordingly.
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https://www.empf.org.hk/latestNews/news/empf_onboarding_schedule?parent=%2FlatestNews%2FwhatsNew&language_id=1

Cessation of Participation in MPF Scheme(s)

e Click ( Terminate Scheme ) at the top right-hand corner.

Manage Enrolled Scheme

——
Scheme: MPF Scheme A M < Fx Terminate Scheme /)

General Information

MPF Scheme A

Trustee: Trustee A Employer Account No.; 56444325

Company Details

Company Name Date of Incorporation (DD/MM/YYYY) Date ofJoining the Scheme (DD/MM/YYYY)
ABC Company Limited 01/09/2023 01/08/2024

No. of Employees Joining the Scheme Offset Sequence

10 Offset Mandatory Contribution

tr
then Voluntary Contribution

Way of Communication

/

@ Input a “Termination Effective Date”. Then, click @

Terminate Scheme

You are applying for scheme terminationTerminate Scheme
Selected Scheme

Please select a termination effective date.

MPF Scheme A

Employer Account No.: 56444325

Termi

01/08/2025

)
- /

Remarks: Reminder will be shown if some employees’ accounts have not yet been
terminated or there are outstanding contribution records under the selected scheme(s).
Your scheme termination request will only be processed after you have terminated all
employees’ accounts and settled all contributions (if applicable).
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Cessation of Participation in MPF Scheme(s)

@ Review the information and click LY. @ Read the Terms and Conditions and click

Terminate Scheme X
Terms and Conditions

Confirmation

Selected Scheme By clicking the “Accept” button below, you confirm that: 1/ the information given in this application is
correct and complete; 2/ you understood once your application is submitted, it could not be withdrawn;
Terminate Scheme 1 and 3/ you have read and agree to be bound by the Terms & Conditions below.

MPF Scheme A

Trustee: Trustee A Employer Account No.: 56444325

01/08/2025

O Edit

pack :

@ The scheme termination request has been submitted.

Scheme Termination Request Submitted

Reference No.:MGD0008610000022150 | Submission Date & Time: 01/08/2025,14:18

Please note that your scheme termination request will only be processed after you have terminated all
employees' accounts and settled all contribution records under the scheme (If applicable).

S -
L Back to Home ; Go to My Record

- End -
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